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0 



An approved requisition is 
received in the purchasing 
department 



"2.Z 



v 

Purchasing Coordinator 
determines whether to assign 

whole requisition to one 
Buyer or assign the 
requisition on a line-by-line 
basis to two or more Buyers. 



v 

The Requisition is then sent to 
the in box or in boxes of the 
Buyer or Buyers who will be 
handling the Requisition. 




V 

Progress of Buyer in 
preparing, posting and 
managing the bidding process 

for the Requisition For 
Purchase is monitored and the 

Buyer or the Buyers 
Supervisor has the option or 

assigning the entire 
Requisition For Purchase or 
any part to another Buyer if 
necessary. 



\l 

The Buyer can also return an 
RFP to the Purchasing 
Coordinator for reassignment 
when that Buyer can not 
handle it in a timely fashion. 
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Fig. 2 
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Requisition 




-ID #xxxxxx 




Item Description Date 


1 xxxxx 


xx/xx/xx 


2 xxxxx 


xx/xx/xx 


N th xxxxx 


xx/xx/xx 



%l3 



.3) 



Purchasing Department 
Control and Clearing Site 



A 



A 



1Z 



A 



Historical Record 
of Dept. 
Transactions: 



Main Listing Table 



In-box - 




In-box 




In-box 


Buyer 1 




Buyer 2 




Buyer 3 


J 
n Q 

<A f 


<r 
j 





Fig. 2A 



3^ 



-7 f 
>0 



Buyer logs onto the system. 



.-2 -? 



Identification of the product 
or service needed 



Itemizing in a line-by-line 
fashion particulars of each 
item needed. 



I 



•3f 



Providing Bidding 
instructions. 



Assigning a closing date after 
which bids will not be 
accepted, nor will the supplier 
be able to amend or withdraw 
the bid after this date. 



Setting a date by which the 
wining suppler or suppliers 
must deliver the product or 
service bid on. 
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Posting the completed bid. 



Fig. 3 



Prospective Supplier- 
Vendor registers to become 
an approved supplier, also 
designates areas of interest. 




\Z 

Application is reviewed an 
approved if the prospective 
supplier meets the 
established criteria. 



V 



Subsequent to approval the 
supplier can amend its profile 
including the areas of interest. 



Approved registered suppliers 
is notified of RFP within there 
expressed areas of interest 
when the RFP is posted. 



Fig. 4 



LL -' 
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Accessing by a prospective 
supplier a database with 
RFP's posted for bids. 



\Z 

Reviewing the listed RFP's 
of interest. 



SZ 

Supplier can submit questions 
regarding the RFP and also 
review questions of other 
prospective suppliers and the 
answers to those questions. 



v 

Selecting a requisition to 
enter a bid on and preparing 
a bid. 



\<7 



Supplier provides requested 
and pertinent information on 
the product or service the 
supplier is offering to 
provide 



iz 

Supplier submits a bid on 
one or more RFP's. 






Supplier has option of 
^ amending or withdrawing 
^ the bid during the open 
bidding period. 



Fig. 5 



Bidding period closes. 




Buyer reviews the 
various bids. 



V 



Buyer, based on criteria set by 
the organization, selects the 
bid from the supplier or 
suppliers, if there is more than 
one RFP, that best meets the 
selection criteria to award the 
RFPs to. 



I 



The supplier or suppliers 
selected are then notified of 
their selection to complete the 
formal legal process of 
creating a binding contract 
with the selected supplier or 
suppliers. 



Fig. 6 



Employe* Manu 
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Buywr Login 



BuywRFP 



'<^C) < "j ^ 1 Op*. [ Ooifd 1 1 



ShoiOwenp** Dm aTfetmtt 
NotaPod U/HV0D Stlon»y 



'Gas I LLai»!*p 
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DraJIRFP 
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AwanfWholiRFP OSpHAwd 
8«fda»gfeStwfton: 



- S«r^AClc»t 



o Typ P*quM»d torn Cad* D»sc 

04/KVOO KYZ7S6OO0O1 500k coated pp> 
t> VI 0/00 Xrt7380O322 250fccoet»<iptp» 
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ut oy 
IX 300 
LN 3 DO 



DrrtRFP 



* EdiL Canr Qdnlt 

Elft Cqpy Delete 



Subject: BiddingNet: A request of interest to you has been 
posted 

A request of interest to you has been posted: 
Name: ROLLER STRINGING 

PRICE TO BE QUOTED FOR DELIVERY FOB: 14401 SATICOY ST. bLDG. 
2, VAN NUYS, CA 91405, FOR FURTHER INFORMATION, CONTACT 
VIRGINIA FERNANDEZ AT (213)367-2184. 

Click this link to view this request: 

http: / /www.biddingnet .com/ request .cfui?requestid=22? 
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View Open RFP 



VObie'1 AnJwnd ' 



If Responses) I 



tog 



Short Dew: Htfdwera 
RFPNo- RFRS000783 
Typ« M 

Crsaitd 03/1 WKJ 
Post oyi&oo 
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AieaotWwwt Biding Mftlenoi^U— *^2- 
A«nrd Whole AFP 
Bidding frirtuttonc 



Oow 7 I Anwnd 



View Open RFP 



] UfiiNem [ Responses) [ 



/0< 



OlA f tog 



No Typ Bcqwsd Item Coda Oasc 

1 M G</1<W1 XS779B000m 500 R coated (Dpi 

2 M flVKVOO XW79W032Z 2SH coated pipe 



Ut ov 

LN 3C0 
IN 300 
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Yes 



/a// f 



View Open RFP 



£ Oo»« "I 'friend I Withdrew | 



RFP 



Line Bam ]f Rtspo*isa{s) £ 



Supplier Contact Nanir 

1 Home Depot Robert Donald 

2. Douglas Hardware Bill Douglas 



Phofls: Bid Amount 

21H55-I2I2 3.050M 



310-223-1112 2.82S.OOJ * 
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-> 



:.'Oosa | Amend | .Wttidrw | 



View Open RFP 



"If Ue Hew f ResponwU) f 0 *A T 109 



£1 



Q- How are you? 
AfmSne 



(Douglas Hardware) Answer 
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Hi 



Close I -Antarni 
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View Open RFP 



RFP f 



atom T Www««W \ 04 A T 



RFP History 

Date Status Actanr 

C "^03/10/00 OR Created 

03/12/00 OP Pest 

93/13/00 OP Noma OapctSvbfWtad Response 

*jL ^V 00 0,1 Dougtet Hardware SubmjUdR«tponM 
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1///S 



RFPUst 



ia<hs 



Ara«c at Interest ^£ 



j Hrmiy 



RFPNo SKoflOssonpttoR 
RFPIOCM^BSO Nots Book 



"3 



Post Oa* j 
Short Qesc I 



Posl Amend AreosoHrrteresI 

03THV0Q 



^Search'- | 
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RFPLisl 



' LOO* | Uttfatetfia | 

1*23*"^ °P' n I Si'ertidj [ Respond ] QosBd [ Htstwy 



UOtintSfsst 



"T] PowDa*: | to |~ 

ShortOeic I 



RFPNa Shaft Oficnpton Post Amend Areas oflntireit 

RFPIWOSWQ Nets Book 03/10/00 Computer 



J 2 
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/27 



AFPNo. RFI>1001S<788S 
Typ*. M 

Past 03/1 0/00 
Closing 01/2Q/D0 

AtaoflntthHt BuAtogMahuurf 
Suiting Fom»at A-rw3 Whol.RFP 



/ .1 



Draft Bid 
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ft* ST 



Draft Bid 



BFP 



1 SOOR-coetsdp^e 
2. 250 It coated p>pe 



J 



Amount 
NatB«i< 
Not Bid 



VJ*' 



£4i 
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Draft Bid ttemDfttail 



loOri le 

* — . PfPNo. RFPl0a<«981 

^ No Typ RMturad D«ic U> Gy 

1 M WWO UOfl coaMp^Mi LN 300 



I 7^ 
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Draff Bid 



Oescnpban: 

1 SOOt coated pipe 

2. 250 I coated pipe 



Amount ^ \^ 
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Buyer RFP 



Arias aUntarait 



3 



^IRFPIta J 



PostData j 
Short Date P 



RFPNo. Short Da Jt*pkon Port Oowd AwasoHrttnwt 

RFPZQOCM5873 2S0 ftatcoeiad |*p« CW12/W 0*31*0 Hen*W iflfit Cfltt 

BFPIM4SS9I1 BwWngMefcmal 0V1MB 0W1/M HanXw ^ CM* 
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View Closed RFP 



/'dost"! W»dw| 



PFP 



Hf line item ^ jR«>ponf (t j] 



04A 



Log 



Supplier Contact Nama- 

1 HomaOapol RobartOonoId 

2 Ocwglot HiwJwm BiftOougfot 



Phona Email 

213-5S5-1212 Rob9itD@hctnsrt.ccm Dalaif 
31Q-2ZJ-11U OougtuOyahOQcam Qai ftfl 
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SuppWr HomvOapot 
ftesponse Total $3,550 (U 

Shipping 4 Hondfing- 150 00 
Aaachtrwnt None 

No Typ Rcqumtd ttam Cod* Oesc 

1 M 04/1 0/50 XY7 73600001 SCQ tLccotvd ptpa 

2 M OVO/OD K/Z738M32Z 2S0 R. eoetad p«fw 



Contact Nanm. Rotoart Donald 
Phone: 21*555-1212 
Em oil. RobeftO@hatnail.coin 



Ul 0»y Amount 
IN 300 t2.ODO00 

in m n.ooooo 



ViBW 

View 
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f<V&>c 



/// 



View Response 



Supptitr 
Ham* Dtpe* 



ContsaNanw* 
Rob«rt Donald 



Phon« 



No Typ Pteqwrvd tmm Cod« Due 

1 M 0V1MXJ WZ79B0W1Q1 SOOH coated pip« 



EmatL 

Rob*rtOQhotmaJ con 



ut Oy 

IN 300 



300 IN 500 fwi a 



: «.flC0D0 
[ 1 Photo ipmq VTyy 
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View Closed RFP 



RFP ~~) i r< |wm f R»spoAs»(s) 1 O&a 7 Log 



W?3 



1 KomcDapot l-l 
iOouglasHarthwm 2 
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View Closed RFP 



Loq.Dt/ t R«imta9<A« RfP | 



REP T Uf"» tern | Responsft(s) } Q&A J log 

Ew ana Award! 



SyppigfY iff? Uw Stem Vww 



1 5^0 ft coaled pma 

2 i 



/?7 



No ol Supplier Bid Awarded Supplier No 
2 
1 
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PS 



No Typ B«qwr»d XintCods Dcic 
Z M 0*10/00 7380000 1 250 «. coaled pipa 



Ut Ov 
IN 300 



< 



DouaKuHaidwntg 



Amount SI. 050 00 
: $930.00 



3/.S3 



View Response 
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Vitw Response 



04/1 <V00 XrZTSetJOCOl 250* coated p»p» 
Supper HomeOapot ContodNama ftobaflOowW 



m ov 

IN 300 



AmnMt tuaooa 

Shippwq I Handfeig: 150.00 



Phorw 213455-1212 
Eiriad FtobwCQhafrraii-can 



Atadww* Noa« 



RiipooM- 300 LN 250 f««tcom»d p>p* 
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View Response 



No Typ Raquucd H»mCcdB Desc 

2 M 04/10/00 XYZ79800001 250 fl. coorad pipa 



Supphor. 

2 DowtahaHhrai 



Amount t1.D5D.00 
: 1930 00 



IN 300 



7*3 
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View Closed AFP 



RFP 1 Una tern | RaiporntM £ 



SunoliBfViflw Una tem Vow 
Bern. 

1. 500 treated pea 
2 ZW^WtfgtfgiCT 



NoofSuppIiciStd Awerdtd Supplier No. 
2 t 
1 2 
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Database of 
Suppliers 




Organizations Computer 
system 



RFP 

Database 

1. Draft 

2. Open 

3. Closed 

4. History 



Purchasing 
Control and 
Clearing site. 





User Database 

1. Buyers 

2. System 
Administrators 

3. Business 
Administrators 

4. Purchasing 
Director 

5. Potential 
Suppliers 



1^ 



N 
T 
E 
R 
N 
E 
T 



I 



Potential 
Supplier 



Potential 
Supplier 



X 



Potential 
Supplier 



Remote 
Server 



In-box 




In-box 




in-box 


Buyer 1 




Buyer 2 




Buyer N 




Ft 


j.7 
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